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SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT 

C.1 NOTICE REGARDING PROHIBITED CONTRACTOR ACTIVITIES ON ENVIRONMENTAL 
PROTECTION AGENCY (EPA) CONTRACTS (EP 52.000-000) (NOV 1994) 

The Contractor shall not perform any of the following activities on behalf of 
EPA in connection with this contract: 

1. The actual preparation of Congressional testimony. 

2. The interviewing or hiring of individuals for employment at EPA. 

3. Developing and/or writing of Position Descriptions and Performance Standards. 

4. The actual determination of Agency policy. 

S. Participating as a voting member on a Performance Evaluation Board; 
participating in and/or attending Award Fee meetings. 

6. Preparing Award Fee Letters, even under typing services contracts. 

7. The actual preparation of Award Fee Plans. 

8. The preparation of documents on EPA Letterhead other than routine 
administrative correspondence. 

9. Reviewing vouchers and invoices for the purposes of determining whether costs, 
hours, and work performed are reasonable. 

10. The preparation of Statements of Work, Work Assignments, Technical Direction 
Documents, Delivery Orders, or any other work issuance document under a contract 
that the contractor is performing or may perform. Such a work issuance document, 
prepared by an EPA prime contractor under an EPA prime contract for its 
subcontractor, is exempt from this prohibition. 

11. The actual preparation of responses to audit reports from the Inspector 
General, General Accounting Office, or other auditing entities. 

12. Preparing responses to Congressional correspondence. 

13. The actual preparation of responses to Freedom of Information Act requests, 
other than routine, non-judgmental correspondence. 

14. Any contract which authorizes a contractor to represent itself as EPA to 
outside parties. 

15. Conducting administrative hearings. 

16. Reviewing findings concerning the eligibility of EPA employees for security 
clearances. 
17. The actual preparation of an office's official budget request. 
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C.2 	INCORPORATION OF CONTRACTOR'S TECHNICAL PROPOSAL (EP 52.210-120) (APR 1984) 

The Contractor's technical proposal entitled, "Support for Policy Development, 
Analysis and Information Development, Communications Strategy Design, Education 
and Outreach Products, and Dissemination of Guidance on Indoor Environmental 
Quality Issues" dated 4/30/08, and revised 8/26/08, is incorporated by reference 
and made a part of this contract. In the event of any inconsistency between the 
provisions of this contract and the Contractor's technical proposal, the contract 
provisions take precedence. 

C.3 	COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (EPAAR 
1552.211-79) (OCT 2000) 

(a) Definition. Information Resources Management (IRM) is defined as any 
planning, budgeting, organizing, directing, training, promoting, controlling, 
and managing activities associated with the burden, collection, creation, use 
and dissemination of information. IRM includes both information itself, and the 
management of information and related resources such as personnel, equipment, 
funds, and technology. Examples of these services include but are not limited 
to the following: 

(1) The acquisition, creation, or modification of a computer program or 
automated data base for delivery to EPA or use by EPA or contractors operating 
EPA programs. 

(2)The analysis of requirementsfor, study of thefeasibility of, evaluation 
of alternatives for, or design and development of a computer program or automated 
data base for use by EPA or contractors operating EPA programs. 

(3) Services that provide EPA personnel access to or use of computer or 
word processing equipment, software, or related services. 

(4) Services that provide EPA personnel access to or use of: Data 
communications; electronic messaging services or capabilities; electronic 
bulletin boards, or other forms of electronic information dissemination; 
electronic record-keeping; or any other automated information services. 

(b) General. The Contractor shall perform any IRM related work under this 
contract in accordance with the IRM policies, standards and procedures set forth 
in this clause and noted below. Upon receipt of a work request (i.e. delivery 
order or work assignment), the Contractor shall check this listing of directives 
(see paragraph (d) for electronic access). The applicable directives for 
performance of the work request are those in effect on the date of issuance of 
the work request. 

(1) IRM Policies, Standards and Procedures. The 2100 Series (2100-2199) 
of the Agency'sDirective System containsthe majority of the Agency's IRM policies, 
standards and procedures. 

(2) Groundwater Program IRM Requirement. A contractor performing any work 
related to collecting Groundwater data; or developing or enhancing data bases 
containing Groundwater quality data shall comply with EPA Order 7500.1A - Minimum  
Set of Data Elements for Groundwater . 
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(3) EPA Computing and Telecommunications Services.  The Enterprise  
Technology Services Division (ETSD) Operational Directives Manual  contains 
procedural information about the operation of the Agency's computing and 
telecommunications services. Contractors performing work for the Agency's 
National Computer Center or those who are developing systems which will be 
operating on the Agency's national platforms must comply with procedures 
established in the Manual. (This document may be found at: 
http://basin.rtpnc.epa.gov/etsd/directives.nsf.)  

(c)  Printed Documents . Documents listed in (b)(1) and (b)(2) may be obtained 
from: 

U.S. Environmental Protection Agency 
Office of Administration 
Facilities Management and Services Division 
Distribution Section 
Mail Code: 3204M 
Ariel Rios Building 
1200 Pennsylvania Avenue, N.W. 
Washington, D.C. 20460 
Phone: 	(202) 564-9629 

(d)  Electronic Access . Electronic access. A complete listing, including full 
text, of documents included in the 2100 Series of the Agency's Directive System 
is maintained on the EPA Public Access Server on the Internet at 
http://epa.gov/docs/irmpoli8/.  
C.4 ACQUISITION AND USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS AND SERVICES 
C.4 ACQUISITION AND USE OF ENVIRONMENTALLY PREFERABLE PRODUCTS AND SERVICES 

(EP-S 97-1) (MAY 1999) 

(a) Executive Order 13101 of September 14, 1998, entitled "Greening the 
Government through Waste Prevention, Recycling, and Federal Acquisition" and 
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as 
amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal agencies 
to procure designated items with the highest recovered materials content 
practicable. 

(b) In the performance of this contract, the Contractor shall comply with the 
requirements of the following issuances: 

(1) Title 40 of the Code of Federal Regulations, Part 247, Comprehensive 
Guideline for Procurement of Products Containing Recovered Materials (CPG), which 
designates items that are or can be made with recovered materials, and its companion 
pieces, the Recovered Materials Advisory Notices (RMANs). The CPG and RMANs 
provide recommended procurement practices, including recommended recovered 
material content levels, for purchasing products designated in the CPG. The 
Contractor shall comply with these recommendations, and such other CPG revisions 
and RMANs as the Environmental Protection Agency (EPA) may issue with respect 
to the procurement of products that contain recovered materials. (Copies of the 
CPG or RMANs, as well as information on manufacturers and vendors of designated 
items may be obtained by calling EPA's RCRA Hotline at (800) 424-9346, or, in 
the Washington, D.C., metropolitan area, at (703) 412-9810.) 

(2) In complying with the requirements of paragraph (b), the Contractor 
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shall coordinate its concerns and program guidance with EPA's Recycling 
Coordinator. 

(c) The Contractor shall prepare and submit reports on the purchase of products 
containing recovered materials from time to time in accordance with written 
direction (e.g., in specified format) from the EPA Recycling Coordinator through 
the Contracting Officer. Reports shall be submitted to the EPA Recycling 
Coordinator, with a copy to the Contracting Officer, Mail Code 3204, Washington, 
D.C. 20460. 
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